Unfunded Requirements Module (UFR) Instructions

1) Log into JSCBIS
2) Execute the PROGRAMS module

3) Highlight the program to edit

4) Click on FUNDING $$/QTYS
5) Highlight the appropriate funding line, then click on UNFUNDED/OGI REQUIREMENTS button at the bottom of the window
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7) For all non-Tech Base programs, fill in all fields on the UFR tab.

8) From the pull-down menu, select the document type:

a. IDC – Initial Capabilities Document

b. CDD – Capability Development Document

c. CPD – Capability Production Document

d. ORD – Operational Requirements Document

9) Type the full title of the document in the field labeled Title
10) From the pull-down menu, select the status of the document (draft or approved)

11) If approved, double-click in the Approval Date field and enter the Year and Qtr as prompted

12) Test Evaluation Master Plan (TEMP)’s status (draft or approved) must be completed using the pull-down menu, and likewise, enter Approval Date in the adjacent field if appropriate

13) Acquisition Program Baseline (APB)’s status (draft or approved) must be completed using the pull-down menu, and likewise, enter Approval Date in the adjacent field if appropriate

14) Select from the pull-down menu the program’s Next Milestone (A, B, or C) and the corresponding date in the adjacent field

15) Enter date for the Initial Operating Capability (IOC)

16) Enter date for the Full Operating Capability (FOC)

17) When complete, click OK.

18) To change saved UFR information after exiting the UFR module, go back to the program’s main window
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19) Select DESCRIPTIONS, then click on the UFR button in the upper right hand corner.

20) Click OK or APPLY to save any changes, close out of UFR window and return to main Program window

21) After all administrative program UFR information is completed, this will now enable the Funding UFR module, 
22) From the Program window, click on Funding-$$/Qtys button again, select funding line, and click on the Unfunded/OGI Requirements button again to access the Funding UFR Module

23) Enter data

a. To import or add a new issue, click the New button, use the pull-down menu to select from which scenario the issue should be imported, or if adding a new issue, type in new Issue title in the appropriate field and click OK

b. Click Delete to eliminate an issue
c. Click Remarks to add any comments in text field
24) Enter data to include Justification and Risk Mgmt sections
25) Click SAVE to save all entries
26) To print Unfunded Program reports, click on the Unfunded button on the lower right hand corner in the Reports section of the window
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